
IEEE MAHARASHTRA SECTION
Memorandum of Understanding for Technical Co- Sponsorship of Conferences 
(Applicable from 1-1-2024 onwards)

Part-A
Conference Basic Information

1. Conference Title:
2. Acronym:   
3. Date(s):    
4. Venue:   
5. Conference Website: 
Organizing Institution- Basic Information

6. Name of the Organizing Institution:   
7. Brief description about the Institution:   
8. Website: 
9. Approval status of the Institution (national regulatory bodies):  
10. Accreditation details if available:   
11. Summary of post-graduate programs and research work in electrical/electronics/computer-science:
12. Number of Faculty members with PhD in the above domains:  
13. Number of Faculty members who are IEEE members: 
14. List of High Impact Events (Conferences/Workshops/Seminars) organized during the past 3 years:  
15. Whether Active IEEE Student Branch exist; if YES, membership count in past 3 years:
16. Conference Facilities available, if venue proposed is the institution itself:
Technical Evaluation

17. Brief Description of the Conference Theme:
18. Whether the conference tracks/subtopics are within the scope of IEEE: 
(Aligned to the fields of interest of one or more IEEE Technical Society) 
19. IEEE entities (Societies/Sections/Councils) already supporting if any, with nature of support: 
20. Other entities or organizations supporting if any, with nature of support: 
21. Nature of Conference (National/International):  
22. Number of participants expected:
a) National: 
b) International: 
23. Expected number of papers:
a) [bookmark: _Hlk127544554]From India: 
b) From Outside India: 
24. Composition of the Technical Program Committee (list prominent members, along with affiliations)
c) From India: 
d) From Outside India: 
25. Technical review process:
a) What type of review is being performed (open/blind/double-blind):  
b) How many reviewers will review each paper: (From Industry/R&D/Academia):
c) How many named reviewers will be associated with this conference: 
d) What is your targeted acceptance rate for the papers (%): 
e) Details of the review process, with resource persons:
f) Give the details of the plagiarism check tool proposed to use and the details of plagiarism check process:
g) Proposed time duration for the presentation of each accepted paper:
26. Planned Dates for:
a) Call for Papers Announcement:  
b) Paper Submission: 
c) Notification of Acceptance: 
d) Final Camera-ready Paper: 
27. About Conference Proceedings:
a) Whether publication in IEEE Xplore is intended: 
b) If the answer to (a) is YES, whether IEEE can own exclusive copyrights for publication: 
c) If the answer to (a) is NO, provide the details of other publishers associating with the conference for the publication of the proceedings: 
Financial Evaluation

28. List the entities having a financial stake in the conference (give details, including the percentage stakes): 
29. Provide the full details of registration fee: 
30. Whether special rates are offered to IEEE members? What is the percentage of discount?
31. Budget estimate (provide details)
a) Revenue:  
b) Expenditure:
32. Expected Sources of financial support (sponsors, if any): 
33. Any other relevant information:
Part-B
By submitting this form, we agree 
1. To abide by the decision of the Interim Committee of IEEE Bombay Section for the approval of TCS request
2. To pay the applicable TCS fee (currently USD 1450) upon receipt of invoice from IEEE after conference is over if the TCS request is approved. 
3. To pay the applicable fee (currently USD 22/paper) for the total number of papers submitted for IEEE Xplore (if the organizers are submitting the conference proceedings for publication in IEEE Xplore digital library.
4. That in case the organizers fail to pay the applicable fee (as per clause 2 and 3) directly to IEEE by the organizers upon receipt of the Invoice from IEEE, IEEE Bombay Section is liable to pay the fee as per clause (2) to IEEE, and the Section shall attempt every means to recover the same with appropriate penalty from the Conference Organizers and/or the host institution and that IEEE Bombay Section/IEEE Region-10/IEEE MGA/IEEE MCE, as appropriate, shall ban all members of the conference organizing committee and the host Institution from organizing any IEEE sponsored conferences in the future.

Signed on ------------day--------------month-------------------year   by


        1. General Chair/Organizing Chair of the Conference	
          (Give the full name, affiliation, phone no, and e-mail id)

2. Signatories of all financial sponsors of the conference 
(Give the full name, affiliation, phone no, and e-mail id)		
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